VTBepxkIeH MpUKa3oM
MBJIOY «BypeBeCTHHKOBCKHMH JAETCKHUN Cal»
ot 22.08.2014 Ne 77/1

KOJEKC
THKHU U CJIYKEBHOI'O INIOBEJIEHUS PABOTHHKOB
MyHHIHUIATEHOTO GIOKETHOTO JOUTKOIBHOTO 00pa30BaTeIbHOTO YUPEXKACHHNS
«BypeBeCTHUKOBCKHH JIETCKHH ca» (MBJIOVY «BbypeBeCTHHKOBCKHM AE€TCKUH cam)

CraTtes 1. O0mue noJioKeHHs

Komekc -3TMKM ¥  ciyxkebHoro moBefeHns pabotHukoB MBIOY
«BypeBecTHEKOBCKUH AeTcKuil cam» (nanee - Kozxekc) pa3paboTaH B COOTBETCTBUM C
nonoxenusmMu  Koncturyruu  Poccuiickoit  Deneparvy, TpynoBoro Kozekca
Poccuiickoit ®enepanun, PenepanbHOro 3akoHa oT 25 nexabps 2008 roma Ne 273-@3
"O mNpPOTHBOAEWCTBUM KOPPYNUHMH', HHBIX HOPMAaTHBHBIX [PABOBBIX aKTOB
Poccuiickoit ®enepanun, 3akoHa Hmwkeropoackoi obmactu ot 7 Mapta 2008 roga Ne
20-3 «O mnpoTuBoxelicTBUM KoppymuuH B Hmkeropoiackodt obnactu», a Takke
OCHOBaH Ha OOLIENPHU3HAHHBIX HPABCTBEHHBIX NPUHIUIAX W HOPMax POCCHHCKOTO
ob11ecTBa M rocyaapcTna.

Crartbs 2. Chepa geiicteua Koaekca

1. Komekc mpexncraBinseT cobod cBO OOIIMX NMPHHUMIIOB NPO(ECCHOHANBHOM
STMKM M OCHOBHBIX TIPaBWJI CIIy)KEOHOro IIOBEIEHMs, KOTOPBIMH JIOJDKHEI
pykoBoacTBoBaThcs paboTHHKM MbBJIOY  «bypeBeCTHHKOBCKHH JIETCKUH — ca»
HE3aBHCHMO OT 3aMelIaeMoi UMH JTOJDKHOCTH.

2. Kaxnapli paGOTHHK [IODKEH NPHHUMAaTh BCe HEOOXOAMMBIE MeEpHI s
cobmonenus nonoxeHuil Komekca, a kaxaelid rpaxaaHuH Poccuiickont @enepauuu
BpaBe oxuaate oT paborHuka MBJOY «bypeBecTHHKOBCKMH HETCKHH cam»
MIOBEJIeHUs B COOTBETCTBHH ¢ MoytoxxeHussMH Koznexca.

3. 3uaHue ¥ cobmoneHue paboTHUKaMH nonoxeHui Koaekca sBiaseTcs OJHHUM
U3 KpUTEpHEB OLEHKH KadecTBa MX NMPO(ECCHOHAIBHON NEATENbHOCTH U TPYAOBOM
JTUACHUTUTAHEI.

4. T'paxpanuH, npuHUMaeMbli Ha pabory B MBJIOY «bypeBecTHUKOBCKHUi
NETCKUHN camy», HOJDKEH OBITh 03HAKOMJIEH ¢ HacToAmM Ko1ekcoM 1ol pOCIIHCE.

Cratbsa 3. OcHOBHEIE 00S13aHHOCTH, NPHHIHIBLI H MPaBHIA CIYxKeOHOro
NoBe/JleHHs padOTHHKOB

1. B cootBeTcTBHM co cTaThelt 21 TpynoBoro kogekca Poccuiickon Penepanuu
paboTHUK 00s3aH:

- J0OPOCOBECTHO HCIONHATH CBOM TPYJOBBIE OOSA3aHHOCTH, BO3JIOXKEHHBIE HA
HETO TPYAOBHIM JI0TOBOPOM;




- co0ro1aTh NIpaBUIia BHYTPEHHET O TPYAOBOIO paciopsaKa;

- cobmo1aTh TPYAOBYIO AUCLIMILIUHY;

- BBITIOJIHATH YCTaHOBJIEHHBIE HOPMBI TPYAA;

- cobmonaTe TpeOOBaHHWS MO OXpaHe TpyAa W oOecredeHHI0 0e30MMacHOCTH
TpyAa;

- Oepe’kHO OTHOCHTHCSA K UMYIIECTBY paboTonarens (B TOM YHCIIe K UMYIIECTBY
TpeTbUX JIML, HaxoAfumwemycs Yy paboromarens, ecid paboromaTelnb HeceT
OTBETCTBEHHOCThH 3@ COXPAaHHOCTH 3TOTO UMYILECTBA) U IPYTHX pabOTHHKOB,

- He3aMeJJIMTeIbHO CcOoOoOUTh paboTonarento - TMOO HeNocpeACTBEHHOMY
DYKOBOJHUTENIO O BO3HHKHOBEHHH CHTyallUH, NPEACTaBIAIONIEH Yrpo3y JKWU3HH H
37I0pPOBBIO JTIOZIeH, COXPaHHOCTH MMYyIlecTBa paboroaarens (B TOM 4YHciIe UMYIIECTBa
TpeTBUX JIMI, Haxojsmerocs Yy paboromatens, ecnd paboronarenb HeceT
OTBETCTBEHHOCTh 32 COXPaHHOCTh 3TOI0 HMYIIECTBA).

2. OcHOBHBIE TPHHLMIEI CIyXkeOHOro TmoOBeAeHHs pPabOTHUKOB SBISIOTCS
OCHOBOM MOBEJEHHS IPaXkJiaH B CBA3U C HAXOXKICHUEM HX B TPYAOBBIX OTHOIIEHHUSX C
MBJIOVY «bypeBeCTHUKOBCKUMI AETCKUM caay.

PaboTHHMKH, cO3HaBas OTBETCTBEHHOCTb Mepel TpaxaaHaMH, OOIIECTBOM H
rocy1apcTBOM, IIPHU3BaHBI:

- MUCXOIOUTHh M3 TOrO, 4TO NMpHU3HAHHWe, COOMOIAEHHE W 3alllUTa IpaB H CBOOOX
YeJl0BeKa U Ipa)cIaHuHa ONpeelIslFoT OCHOBHOM CMBICI U COJEpIKaHHe JeSTeIbHOCTH
MBJIOY «bypeBecTHUKOBCKHU AETCKUAM camy», .

- cobmonars KoHcturymmio Poccuiickoit ®emepanuu, 3aKOHOZATENbCTBO
Poccuiickoit ®@enepauun W Hukeropoackoi o6nactv, He IOIMycKaTh HapylIeHHs
3aKOHOB M MHBIX HOPMAaTHUBHEIX IIPaBOBBIX aKTOB;

- obecrieunBath 3¢ dexkTuBHyI0 padoty MBJIOVY «BypeBeCcTHUKOBCKHIM IeTCKUM
cam,

- OCYUIECTBISTH CBOIO JAEATENBHOCTh B TIpefeNax InpeaMera M Iejel
nestensHoctd MBJIOY «bypeBecTHUKOBCKUH JETCKHE camy,

- TIPH UCITIOTHEHUH JOJKHOCTHBIX 00f3aHHOCTEH He OKa3bIBAaTh NPEANOYTeHHS
KaKUM-TTH00 NMpohecCHOHANBHBIM HIIM COLMAIBHBIM TPYIIIaM W OpraHU3alusM, ObITh
HE3aBUCHUMBIMH OT BIHSHHS OTAENBHBIX TpaXKIaH, MIPOMECCHOHANBHBIX WK
COLIMANBHBIX T'PYIIN U OpraHU3alluii;

- HCKIIOYaTh JEHCTBHA, CBS3aHHBIE C BIHSHHEM KaKuX-THOO JHYHBIX,
MMYIUECTBEHHBIX  (QMHAHCOBBIX) W  MHBIX  HHTEPECOB,  NPENATCTBYIOIINX
I0OPOCOBECTHOMY MCITOTHEHUIO HMH JTOJDKHOCTHBIX 00S3aHHOCTEIH;

- cobmopare GecrpHCTPacTHOCTh, HCKIIOYAOIIYIO BO3MOXKHOCTH BIMSHHA Ha
UX AeATEIbHOCTD PEeLIeHHH MOJIHTHYECKHX NapTHH B 00IIecTBEHHBIX 00be IMHEHU;

- cobmoxaTte HOPMBI NPO(ECCHOHANBHOH 3THKH H IpaBWiIa JIEJIOBOTO
MIOBEICHHUS; '

- MPOSBJIATL KOPPEKTHOCTE H BHHMATENbHOCTh B OOpallleHUH C rpakJaHaMH U
NOJDKHOCTHBIMHE JTHIIAMH;

- NPOSBIATE TEPHHMOCTs H yBaXeHHe K OObMasM M TpaJWUMIM HAapOIOB
Poccun W apyrEx rocyaapcTs, YHYHTHEIBaTh KYJIBTYPHBIE H HHBIE OCOOEHHOCTH
Pa3NIMYHBIX 3THHYECKHX, COUMATHHBIX TPYNN M KOH(ECCHil, CIoco6CTBOBAaTh
MEXHALHOHANLHOMY H MEXKOH(DECCHOHATBHOMY COTTIACHIO;




- BO3JIEP)KUBAThCS OT IOBEIEHMs, KOTOPOE MOIIO OBl BBI3BATH COMHEHHE B
J00pOCOBECTHOM HMCTIONHEHWH DabOTHMKOM IODKHOCTHBIX OOM3aHHOCTEH, a Takxke
n3berath KOHQIMKTHBIX CHTYaIWi{, CIOCOOHBIX HAaHECTH yIiepd ero permyTauuy WM
asroputeTy MBJIOY «bypeBeCTHUKOBCKHH JETCKUM cany,

- HE HCIOJB30BaTh JOKHOCTHOE IIONOXEHHEe JUIs OKa3aHWs BIMSHHMA Ha
NeATeNBHOCTh TOCYAApCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYIpaBJICHHMS,
OpraHM3alii, TODKHOCTHBIX JIMIl M TpaXJIaH MpPH pEeIIeHUH BONPOCOB JIMYHOIO
XapakTepa;

- BO3JEpXHMBAThCA OT ITyOJWYHBIX BBICKAa3bIBAaHWH, CYKIEHHH M OLIEHOK B
otHomeHnu JestensHocTH MBJIOY  «bypeBecTHHKOBCKMI JeTCKMM can», ero
DVKOBOZIHMTEJIS, €CJIM 3TO HE BXOAHUT B JODKHOCTHEIE 00A3aHHOCTH pabOTHHKA;

- cobmopnate ycraHoBneHHsle B MBJIOY «bypeBecTHHKOBCKMH JETCKMH cai»
rnpaBuiIa 00pabOTKH U TIPeIOCTaBIEHUS CITyXKeOHON HHQOpMaIHH.

3. B mensx npoTHBOAeHCTBHS KOPPYIIMH PabOTHUKY PEKOMEHIyeTCs:

- MPOSIBIISATH TIPH UCITIOJTHEHHWH JOJDKHOCTHBIX 00s3aHHOCTEl 100pOCOBECTHOCTS,
00BEKTUBHOCTb, YE€CTHOCTb, OECIPHCTPACTHOCTh, HE IOMyCKaThb KOPPYNMLHOHHO-
OI1acHOTro ToBeeHHs (TTOBeJeHHs, KOTOPOE MOXKET BOCIIPHHUMATBLCS OKPYKaIOUUMHU
KaK obellaHue WU TpeIoKeHre Ja9H B3ATKH, KaK corjlacke NPUHATH B3SATKY MM Kak
npock0a 0 aade B3ATKH THOO KaK BO3MOXKHOCTH COBEPIIMTH WHOE KOPPYMIIHOHHOE
IpaBOHApYyIlIEHHE);

- MPOTHBO/IeHCTBOBATh KOPPYIIIHOHHEIM IIPOSIBIIEHUAM U TIPEINIPHHAMATE MEPHI
mo MpoduIaKTUKe KOPPYNUWH B TOPAAKE, YCTAHOBIEHHOM JEHCTBYIOLIUM
3aKOHO/1aTeIbCTBOM;

- yBeZOMIATH paboTONaTeNs, OPraHBI MPOKYPATyphl, MPaBOOXPAHHTETbHBIE
opransl 000 Bcex ciay4asx oOpameHHs K pabOTHHKY KakWX-THOO JIMI B LENSAX
CKJIOHEHUS K COBEPIIEHHIO KOPPYIILIMOHHBIX IPaBOHAPYILIECHUH;

- He [OIyCKaThb IIOMY4YeHHs B CBA3M C MCIOJHEHWEM JOJDKHOCTHBIX
00s3aHHOCTEH BO3HArpaxaeHus (HEOCHOBATEIbLHOrO OOOTalleHHs) B JIEHEKHON MO0
HATypalnbHOH ¢GopMe OT GH3HYECKUX M IOPHAWYECKUX IHI (TOHapKH, JeHBIH,
LEeHHOCTH, CCY/Ibl, YCIYTH MaTepHalbHOIr0 XapakTepa, oIUiaTa pa3BledeHHH, OTabIXa,
TPAHCIIOPTHBIX PACX0/I0B H T.[.) AN ceds U s TPEThUX JIMII;

- IPUHUMATh Mephl 110 HEAOIYIIEHHIO BO3MOKHOCTH BORHUKHOBEHHUS KOH(IUKTA
HHTEPECOB M YPEryJIMpOBaHHUIO BO3HMKIIUX ClTlydyaeB KOH(IMKTa HHTEPECOB, He
JOMyCKaTh  TNpPH  MCIOJHEHHWM  JODKHOCTHBIX  OOs3aHHOCTEH  JIHYHYIO
3aWHTEPECOBAHHOCTh, KOTOpas TNPUBOJUT WIM MOXKET TIPUBECTH K KOH(IUKTY
HUHTEPECOB, YBEJIOMIATH CBOETr0 HEMOCPEACTBEHHOTO PYKOBOIUTENS O BO3HHUKIIEM
KOH(IIUKTe WHTEpPEecOB WIM O BO3MOXHOCTH €ro BO3HUKHOBEHHS, KaK TOJIBKO eMy
CTaHET 00 3TOM H3BECTHO.

4. PaboTHHK 00s3aH TIPHHHUMAaTh COOTBETCTBYIOIIHE MEPHI MO OOecHeYeHHIo
0e30MacHOCTH W KOHOQHIECHUHAILHOCTH HHQOpPMaUWH, 32 HeCaHKIHOHHPOBAHHOE
pasrjamleHHe KOTOPOH OH HeceT OTBETCTBEHHOCTh WIH(H) KOTOpas CTajla W3BeCTHa
€My B CBSA3H C HCTIOJTHEHHEM HM J0JDKHOCTHBIX 00S3aHHOCTEH. ~

3 PaGoTHuK, HaJeJIeHHBIH OpraHU3allHOHHO-PAaCIOPAAUTETbHBIMH
MOTHOMOYHSMH TI0 OTHOIIEHHWIO K APYTHM pabOTHHMKaM, NOIDKEH CTPEMHUTBCS OBITH
Ui HUX oOpa3uoM npodeccHoHanu3Ma, Oe3ynpedHol pemyTaldH, crocoOCTBOBATE




(GOpMHpOBaHHIO B OpraHu3alMud 1IHOO ee MoJpa3feNeHUH OIarompuATHOrO IS
3¢ beKkTHBHON paboThl MOPATBEHO-TICHXOJIOIMYECKOTro KiIMMara. BHeApATs B MPaKTHKY
CTaHAapTHl W TMpOLeAyphl, HalpaBleHHbIe Ha obecnieueHue J0OpOCOBeCTHOW pabOoTEI
OpraHM3aldH, oOecreynuBaTb  HENONYIIEHWE  COCTaBIEHHS  HeoQHIMaTbHOM
OTYETHOCTH U UCTIOIB30BaHUS MOJIENBHBIX JOKYMEHTOB.

4. Pa6otHuk MBJIOY «bypeBeCTHUKOBCKHH JETCKHUI caay He UMeeT Mpasa:

- 3JI0yNOTPeONATh AODKHOCTHBIMH TTOJTHOMOYMSAMHM, CKIOHATH KOrO-THOO K
MpaBOHAPYIIEHHAM, HMEIOIIHUM KOPPYIIHOHHYIO HallpaBIeHHOCTE;

- BO BpeMs WHCIIOJIHEHHS WM IOJDKHOCTHBIX 00S3aHHOCTEH BeCTH cebs
BBI3BIBAIOLIE [0 OTHOIIEHWIO K OKPYXAIOIIMM, MPOSBIATH HEraTUBHBIE SMOIIWH,
HCITIOJIE30BaTh CJI0BA U BBIPAKEHUS, HE JOITyCKaeMble AeTOBLIM 3THKETOM.

5. PaboTHUK, HaJleJICHHBIN OpraHU3alMOHHO-PACTIOPA AU TENEHBIMH
MTOJTHOMOYHSIMH 10 OTHOIIEHUIO K APYTrUM pabOTHHKAM, PHU3BaH:

- TIPUHUMATH Mephl 10 MPeAYNPEeKISCHUIO KOPPYILHH, a TaKXKe MePBl K TOMY,
4TOOBl MOJYMHEHHBIE €My pPabOTHHKM HE [OMYCKald KOPPYNIHOHHO-OIACHOTO
TIOBE/ICHUS;

- CBOMM JIMYHBIM  T[IOBEeEHHEM  II0JlaBaThb  IPHUMEpP  YECTHOCTH,
OecrnpUCTPaCTHOCTH U CIPABEITTMBOCTH;

- He JIOIyCKaTh CIy4aeB MPHUHYXKAEHUS paOOTHUKOB K YUACTHIO B AeATEIBHOCTH
MOJTMTHYECKUX TTApTHH, OOIIECTBEHHBIX 00BeIMHEHHH U PEIMTHO3HBIX OPraHu3allnii;

- IPUHUMATh Mephl MO TPeJOTBPALICHUIO WIH YPeryJIHPOBaHHIO KOH(IMKTA
WHTEPEeCOB B Cllydae, eClIM eMy CTal0 H3BECTHO O BO3HUKHOBEHHH y pabOTHHKa
JIMYHON 3aUHTEPECOBAaHHOCTH, KOTOpas NPUBOJUT MIIH MOXET TIPHBECTH K KOHQIIUKTY
UHTEpPECOB. )

Crates 4. OTBeTcTBeHHOCTH 32 HapymeHue Kogekca

1. Pa6otauk MBJIOV «BypeBecTHUKOBCKHI IETCKUI caay 00s3aH BecTH cebs B
COOTBETCTBUM ¢ HacTosMM KoaekcoM, 3HAKOMUTBCS ¢ U3MEHEHUSIMH, BHOCUMBIMH B
HETO, ¥ IPHHUMATh HEOOXOIMMbIE Mephl 7Sl BBINIOIHEHHS €T0 TPeOOBaHHIA.

2. 3nanue u cobmonenue nonoxeHui Koxexca sBiuseTcs OOHUM U3 KPUTEPHEB
OLEHKM KadecTBa MX IpPO(ecCHOHAIFHOH NEATETHbHOCTH W IOBEINEHHS BO BpeMs
UCIIOJTHEHUS JOIKHOCTHBIX 00S3aHHOCTEH. |

3. AHanHu3 ¥ OLIEHKa COOIIIOIEHUS TIOJIOKEHUH, TIPeayCMOTPEHHBIX HACTOSIIUM
KonekcoMm, sBAstOTCA 00s3aTENBHBIMH TIPH MIPOBEIEHHH aTTECTAllMM, HAa3HAYEHUW Ha
BBILIECTOALLYIO JODKHOCTh, PACCMOTPEHHH BOIIPOCOB TOOLIPEHHS U HArpaXIeHHs, a
TaKKe HaTOXKEHUU NUCHUIUIMHAPHOTO B3BICKAHUS. :
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